
Squence Photography - Photoshop Layout Guide

1. Open Photoshop and sign 
in using your school email and 

password.

2. On the Homescreen of 
Photoshop, choose Create New on 

the left side of the window.

A new window will pop up.
This where we will set the size and 

other settings for our fi le.

3. In the Pop-Up Window, go to the left side and 
enter the following info.

Width = 8
Height = 8 

Units = Inches
Resolution = 300 Pixels/Inch

Colour Mode = RGB

4. Press OK at the bottom of the window.

5. When your document opens, go 
to View (Top Menu) -> New Guide 

Layout.

The goal here is to create a 3x3 grid 
to place our photos.

A new window will pop up, this is 
where we will confi gure our settings.
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6. Enter the following into the new 
window.

Gutter means the space between 
the rows and columns.

Margins is the space around the 
edges of the document.

7. Press OK when you have entered 
your settings.

8. You space should look like this. 
Don’t worry about the lines, they will 

not apear in your fi nal version.

9. On the Left Side of your window 
press the 2nd Button -> Rectangular 

Marquee Tool (M) 

10. Click and Drag across the fi rst 
square.

There will be a moving, dotted line over 
the space. This shows that you selected 
this area and are able to apply different 

elements to this area only.
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11. Go to File -> Open

We will need to open our photo fi les 
individually for the next series of 

steps.

12. Find where your fi les are and choose the fi rst 
photos in your sequence.

This will open the image in a new tab in 
Photoshop.

13. In the photo tab, choose 
Select -> All (Cmd + A)

This will add a Selection Line 
around the entire photo.

14. Next choose
Edit -> Copy (Cmd + C)

Now go back to your fi rst document.

SequenceGuide.indd   3SequenceGuide.indd   3 2023-03-06   3:42 PM2023-03-06   3:42 PM



15. In the fi rst document, go to
Edit -> Paste Special -> Paste Into

This paste your photo into the 
Selection space that you set up 

previously.

It works kind of like a window.

16. Your photo will be very big, in 
comparison to the size of the square. 

To adjust your photo, go to

Edit -> Free Transform (Cmd + T)

Grab the white boxes on the corners or 
sides to change the size of the image.

You can also zoom in and out the document 
by pressing:

Cmd + (zoom in)
or

Cmd - (zoom out)

Keep in mind that your frame is a square, 
and your photo is a rectangle. 

This means you will need to decide what 
part of the photo you wanto focus on in your 

series.
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17. Once your photo is set the way 
you want, repeat Steps 10 - 16 for 

the reamining 8 photos. 

18. When your are done, make sure 
to Save your fi le. 

Go to File -> Save or Save As

Choose On Your Computer

Name your fi le and choose JPEG as 
the format.

Make sure to upload this fi le to your 
OneDrive.
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